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Support Notes 

Change Last Month of Financial Year 

 
 
This support notes are suitable for: 
 

• MYOB Accounting 
• MYOB Premier 
• MYOB Premier Plus 
 

Introduction 
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What are the financial periods of my company file? 

The financial periods of your company file can be found by gong to the Setup menu and 

choosing Company Information.  The two key dates in this window are: 

• Current Financial Year - This is the financial year your company file is operating in.  For 

example, if the Current Financial Year is showing as 2008 then the period of the Profit and 

Loss report will be limited to Last Year (2007), This Year (2008) and Next Year 

(2009)  The profit and loss for periods outside these financial years can not be reported. 

• Last Month in Financial Year - Represents the financial year period.  For example:  for a July 

to June financial year, this would be set to June.  If your financial year runs from January to 

December, this would be set to December. 

The window on the following page shows the Company Information window, which includes the 

Current Financial Year (2008) and the Last Month in Financial Year (December). 
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How do I change the Last Month in Financial Year? 

Changing the financial year period can only be done when starting a new financial year. 

1. Prepare your company file for a new financial year.  For information on this, please refer to 

our support note titled 1000 End of Year Financial Guide. 

2. Make a backup of your company file. 

3. Go to the File menu and choose Start a New Financial Year. 

4. Follow the on-screen steps untill the Ready- Let's Begin window is displayed. 

5. The Financial Year field will default to the next year (2009).  Change this back to the year 

being completed (2008). 

6. Change the The Last Month of the New Financial Year to June. 

7. Click Continue and follow the remaining on-screen steps. 

The following window the Start New Financial Year window with the changes made. 
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How do I check my new financial year details? 

After rolling over the financial year, click on Setup > Company Information.  The Current 

Financial Year should be the same as it was prior to rolling over the financial year (2004).  And, the 

Last Month in Financial Year should now be June. 

The window below shows the Company Information window after changing the Last Month in 

Financial Year. 

 

 

How will this affect previous financial year reporting? 

The effects of changing the Last Month in Financial Year will automatically flow through to the 

previous financial year.  For example: 

• Prior to changing the Last Month in Financial Year - customising the Profit and Loss report 

for Last Financial Year (2007), the financial year period will be from January(2007) - 

December(2007). 

• After changing the Last Month in Financial Year - customising the Profit and Loss report 

for Last Financial Year (2007), the financial year period will be from July(2006) - 

June(2007). 

  
 


