(MYOB,

Support Notes

Inventory Value Reconciliation Report

This support notes are suitable for :

*« MYOB Accounting
e MYOB Premier
e MYOB PremierPlus

Introduction

If you run the Inventory Value Reconciliation report for a given date and it reports an out of balance
amount, you need to identify the day the out of balance occurred. This in turn will enable you to
determine which transaction caused the out of balance.

To determine the date the inventory went out of balance run the report several times narrowing

the date range each time until you identify the day the out of balance occurred. This will enable

you to identify the specific transaction that has caused the imbalance. You can then take steps to
correct the transaction.

The Inventory Value Reconciliation report shows the quantity of inventory items on hand and the
value of the inventory on hand as at the filtered date of the report. This value is obtained from the
Items List. The report also shows the inventory account balance as at that date.

At all times, the Inventory Value amount should equal the Account Balance. If they do not match, it
indicates that the inventory values are out of balance, and the cause of this will need to be
investigated.

A great feature of the Inventory Value Reconciliation report is that it allows you to obtain inventory
balances at any point in time, including past dates.

Important:

« If you have upgraded from MYOB Accounting v12, MYOB Accounting v12 or MYOB Premier
v6 or earlier, you should not use the Inventory Value Reconciliation report for periods prior
to the date you upgraded.

« Item purchases, item invoices or inventory adjustments that were recorded with a forward
date before upgrading may cause the Item Value Reconciliation report to be out of balance.

Please refer to Support Note Upgrading from Premier 6/Accounting 12 and Inventory Value
Reconciliation for more information about these issues.
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What does the new report look like?

The screenshot below shows the information contained in the Item Value Reconciliation report. To
display this report, go to the Reports menu, choose Index to Reports, click the Inventory tab and
click the Inventory Value Reconciliation report. Click Customise and enter a date at which
inventory balances are required in the As Of: field. For example, the following report has been
filtered as of 31/10/2008.

The Current Value column lists the value of all of the inventory items as of the 31/10/2008
according to the Items List. The total of this column is shown as the Inventory Value amount at the
bottom of the report. Directly below this is the Account Balance field, which is the balance of the
inventory asset account (in the Accounts List) as at the filtered date. As both values are the same
($196930.00) for 31/10/2008, the Out of Balance field shows as $0.00.

= Report Display

Redisplay Wiew: | Screen Report

Inventory Value Reconciliation
3111042008

Item # ~ Item Hame
1-3180  Inventories-Equipments

“ On Hand © Current Yalue ™

1100
1120
1200
1220
1300
1320
1410
1420
1510
1520

Cooler Large

Coaler Filker Large

Cooler bMedium

Cooler Filker Medium

Cooler Small

Cooler Filter Small

Pattery Crack.
Glazs Crock
Pine Stand
Steel Stand

2
10
10
a0

108
a0
70
42

137
20

$E00.00
$2.500.00
$1.200.00
$5.850.00
$105.540.00
$3.000.00
$14.000.03
$10,030.00
$10,960.00
$4.193.93

51100 Large Cooler Set ] $0.00
51200 Medium Cooler Set 100 $32,699.98

$196,930.00
$196.330.00

[Freentan W alue;
Account Balance:

Ot af Balance: $0.00

Tip: Click Customise and then click Report Fields to add additional columns to the report, such as
the average cost and selling prices of the inventory items.
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What should | do if the inventory is out of balance?

The Inventory Value Reconciliation report should be checked on a regular basis, for example,
weekly or monthly, to see if the inventory is in balance. If the inventory is out of balance, then most
likely an incorrect transaction has been entered into the company file.

Follow the procedure below to find and correct an inventory out of balance situation:

1. Backdate the Inventory Value Reconciliation (for example, one week) until you find the date
at which the inventory was in balance.

2. When this point in time is found, start filtering the report forward in time at shorter intervals
(for example, one day), to find the exact date that the out of balance occurred.

3. Perform a Find Transaction account inquiry on the inventory asset account to find the
offending transaction(s). The usual causes of an out of balance situation are:

a) Allocating general journal entries to the inventory asset account. This should never
be done - any inventory adjustments should be performed using the Item Sales, Item
Purchases or Adjust Inventory functions.

b) Using the inventory asset account as the allocation account in a Sale, Purchase,
Spend Money, Receive Money or Adjust Inventory transaction. This should never be done.
The only exception is when creating inventory adjustments to enter opening inventory
balances or when recording auto-build transactions.

<) Linked accounts being set up incorrectly. For example, the linked asset account for
the Item Inventory in the item profile may be incorrectly linked to an account other than
your inventory asset account 1-XXXX.

Alternatively, incorrect linked accounts may have been selected elsewhere. For example, the
inventory asset account may have been incorrectly set up as the linked Cheque Account for
Electronic Payments. This would mean that incorrect journal entries would be going to the
inventory asset account. To check linked accounts, go to Setup choose Linked

Accounts and click the linked accounts option for the various modules of your command
centre.

The above transactions cause the inventory to go out of balance because either the asset
account or the item record is updated with the value of the transaction - not both.

4. Once an incorrectly entered transaction has been found, edit, delete or reverse it. Once the
errors have been corrected, the inventory should be balanced.
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Tip: Transactions entered in a previous financial year cannot be deleted or edited once the Start a
New Financial Year procedure has been completed. You would need to record a reversing entry
dated in the new financial year.

Example

The accounts clerk at Clearwater Pty Ltd has accidentally allocated a $100 purchase (of Service
type) to the inventory asset account 1-3180. This transaction causes the inventory to be out of
balance since the Inventory Asset account 1-3180 has increased by $100 but the value of the
individual items has not, as shown in the report below.

El Purchases - Edit Service EI@

Supplier ;' Outreach Real Estate Terms o C.OD.

Dl to = ]: Purchase #: | 00000009
Date: |15/07/2008

Supplier [mvi:
Dezcription Aot Annourt Tax
Extra Cartons 1-3180 $100.00

Subtatal $100.00

Comment; | Thank youl s Freight: $0.00
Dieliver Via: 0% Tax o $0.00 N-T &

Promized Date: Tatal Amount: $100.00

Journal Memo: | Purchase; Dutreach Real Estate Applied to Date: $0.00 History...

Bill Delivery Status: | To be Printed Balance Due: $100.00

(1) Saveas Flec:urring| o] F'a_l,lment| QJ Rate: HKD | Categany:

<€

Journal Layout Fegister

£] Report Display == T 5
Az 0F: | Fedisplay WView: |Screen Repart =]

Inventory Value Reconciliation

21407;2008
Item # ~ Item Name ~ On Hand * Current ¥alue ~
1-3180 Inventories-E quipments J

1100 Cooler Large a $0.00
1120 Caaler Filter Large 10 $2.,500.00
1200 Cooler Medium 10 $1.200.00
1220 Cooler Filter Medium B3 $7.371.00
1300 Cooler Small 75 $7.3.500.00
1320 Coaler Filter Small 50 $9.000.00
1410 Pottery Crock. a2 $16.400.03
1420 Glazs Crock 20 $4.800.00
1810 Fine Stand 145 $11.600.00
1520 Steel Stand 19 $3.989.93
51100 Large Coaler Set 1] $0.00
51200 Medium Cooler Set 100 $32699.98
Irventary ' alue: $163.061.00

Account Balance: $163,161.00

Out of Balance: -$100.00

Help F1 Frrirt Send Ta
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Step 1 - Backdate the Inventory Value Reconciliation report to find when the inventory was
last in balance

The accounts clerk finds that on the 1/7/2008, the inventory was balanced, as shown in the report
below.

=] Report Display o[BS
s OF: | Fiedizplay Wigw: |S|:reen Feport |

Inventory Value Reconciliation
014072008

Item # © Item Name “ 0On Hand ™ Current ¥alue ~
1-3180 Inventones-Equipments
1100 Cooler Large $0.00
1120 Cooler Filter Large $2.500.00
1200 Coaler Mediurm $1.200.00
1220 Caaler Filter Mediurm $7.371.00
1300 Coaler Srmall $73,500.00
1320 Caaler Filter Sraall $3.000.00
1410 Paottery Crock $16,400.03
1420 Glazs Crock $4,800.00
1510 Fine Stand $12.400.00
1520 Steel Stand $3,939.99
51100 Large Cooler Set $0.00
51200 M edium Coaler Set 100 $32,699.95

IFwentony alue: $163.8617.00
Account B alance: $163.867.00

Cut af Balance: $0.00

<
7. =) R
Help F1 Prrint
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Step 2 - Filter the Inventory Value Reconciliation report forward in time to find when the
inventory first went out of balance

The accounts clerk finds that the inventory went out of balance on 15/7/2008 as shown in the
report below.

=] Report Display =3 Eo 5

Az OF | 15/07/2008 CUHEEEET Y View: | Screen Repot v

Inventory Yalue Reconciliation
1540742008

ltem ## Item Name “ On Hand ™ Current Yalue ™
1-3180 Inventones-Equipments
1100 Cooler Large n $0.00
1120 Cooler Filter Large 10 $2.500.00
1200 Coaler Medium 10 $1.200.00
1220 Coaler Filter Medium 63 $7.371.00
1300 Cooler Small 7h $73.500.00
1320 Cooler Filker Small a0 $3,000.00
1410 Fattery Crock a2 $16.400.03
1420 Glazz Crock 20 $4.800.00
1510 Fine Stand 145 $11.600.00
1520 Steel Stand 13 $3.939.99
51100 Large Cooler Set I} $0.00
51200 Mediurm Cooler Set 100 $32.699.98

Irweenton b alue: $163.061.00
Accaount Balance: $163,161.00

Cut of Balance: 100,00

-

7. | =)

Help F1 Frint
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Step 3 - Perform an account inquiry for the inventory asset account to find the erroneous
transaction(s)

Using the Find Transactions window, the accounts clerk finds the purchase that caused the
inventory to be unbalanced on the 15/7/2008. Note that the allocation account is currently 1-
3180.

E] Find Transactions (=& ==

Account [nvoice Bil Categony

Search by |,-'1'a.|:|:|:.unt - ':>|'I-3'IED = Inventaries-E quipments
Diated From: | 154072002 To: | 15/07/2008

|Dit S Date Acch temo Drehit Credit
o 00000003 PJ 150722008 1-3180 Purchase; Outreach $100.00

Beqginning Balance Tatal Debits Tatal Credits Met Change Ending Balance
$163.061.00 $100.00 $0.00 $100.00 $163.167.00

7.

Help F1 Print

Step 4 - Edit the incorrect transaction

Using the Find Transactions window, the accounts clerk clicks the zoom arrow for the purchase
and changes the allocation account to the correct account; in this case it is expense account 6-
4300.

EJ Purchases - Edit Service EI@

Supplier o Outreach Real Estate Temnz o C.O.D.

Del to =] Cleanwater Intemational Purchase # | 00000009

Foom 703 Waorkingtan Tower
Earham Strand E ast Diater [15/07/2002
.S.hEU".E Wan Supplier Invi:

Description Accti Amount Tax
Extra Cartons 64300 F $100.00

Subtatal: $100.00

Cornment: | Thank youl Freight: $0.00
Deliver Yia: 0% Tax o= $0.00
Promized D ate: Tatal Amournt: $100.00

Joumal Memo: | Purchage; Outreach Feal Estate Applied to Date: $0.00 History. ..

Bill D elivery Status: | To be Printed Balance Due: $100.00

CIJ Save ag Hecurlingl _L F'ayment| Q) Fate: HED | Category:

Cancel
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If the Inventory Value Reconciliation report is redisplayed for 15/7/2008, the inventory balances are
now balanced, as shown in the report below.

=] Report Display =R |EoR[E%T

Az OF | 15/07/2008 o Wi | Screen Report

Inventory Value Reconciliation
1540772008

ltem # © ltem Mame “ On Hand ™ Cumrent Yalue ™
1-3180 Inventones-Equipments
1100 Cooler Large $0.00
1120 Cooler Filker Large $2.500.00
1200 Cooler Medium $1.200.00
1220 Cooler Filker M ediurm $7.371.00
1300 Cooler Small $73,500.00
1320 Coaler Filker Small $9.000.00
1410 Patteny Crock, $16.400.03
1420 Glazs Crock, $4.800.00
1510 Fine Stand $11,600.00
1520 Steel Stand $3.983.93
S1100 Large Coaoler Set $0.00
51200 b edium Cooler Set 100 $32,699.98

[rvembong W alue: $163,061.00
Account Balance: $163.0617.00

Out of Balance: $0.00

Kl
}? =
7. | g
Erint
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