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Support Notes 

Purchases and Sales to Head Office 

 
This support notes are suitable for : 
 

• MYOB Accounting 
• MYOB Premier 
• MYOB PremierPlus  
 

fåíêçÇìÅíáçå=

qÜáë=ëìééçêí=åçíÉ=çìíäáåÉë=íÜÉ=ëíÉéë=íç=êÉÅçêÇ=éìêÅÜ~ëÉë=Ñêçã=íÜÉ=Äê~åÅÜ=ëíçêÉë=çÑ=~=ëìééäáÉê=~åÇ=

êÉãáíë=~=ëáåÖäÉ=é~óãÉåí=íç=íÜÉ=ëìééäáÉêDë=ÜÉ~Ç=çÑÑáÅÉK=qÜÉ=ë~ãÉ=ÅçåÅÉéíë=Å~å=~äëç=ÄÉ=ìëÉÇ=ïÜÉêÉ=

ë~äÉë=~êÉ=ã~ÇÉ=íç=î~êáçìë=ÅìëíçãÉêëI=Äìí=ÜÉ~Ç=çÑÑáÅÉ=é~óë=íÜÉ=~ÅÅçìåíK=

  
 
 

eçï=Çç=f=ëÉíìé=jvl_=Ñçê=êÉÅçêÇáåÖ=éìêÅÜ~ëÉë=Ñêçã=Äê~åÅÜÉë\=

  

^ää=íÜ~íDë=åÉÉÇÉÇ=áë=~=åÉï=~ëëÉí=Ä~åâáåÖ=~ÅÅçìåí=~åÇ=~=åÉï=`~êÇ=Ñçê=íÜÉ=ÜÉ~Ç=çÑÑáÅÉK=

==

pÉííáåÖ=ìé=~=Ä~åâáåÖ=~ÅÅçìåíK=

==

NK dç=íç=íÜÉ=^ÅÅçìåíë=Åçãã~åÇ=ÅÉåíêÉ=~åÇ=ÅäáÅâ=^ÅÅçìåí=iáëíK=

OK pÉäÉÅí=íÜÉ=^ëëÉí=í~Ä=~åÇ=ÅäáÅâ=kÉïK=

PK j~âÉ=ëìêÉ=óçì=ëÉäÉÅí=_~åâ=áå=íÜÉ=^ÅÅçìåí=qóéÉ=ÇêçéJÇçïå=ãÉåìK=

QK dáîÉ=íÜÉ=~ÅÅçìåí=~=ìåáèìÉ=åìãÄÉê=íÜ~í=ëìáíë=óçìê=~ÅÅçìåí=äáëíK=

RK k~ãÉ=íÜÉ=~ÅÅçìåí=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=^ÅÅçìåíK=

SK `äáÅâ=lhK=

==

qÜÉ=ÑçääçïáåÖ=ïáåÇçï=ëÜçïë=íÜÉ=ëÉíìé=çÑ=íÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåíK=

==
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=

==

pÉíìé=~=åÉï=pìééäáÉê=`~êÇ=

==

NK dç=íç=íÜÉ=iáëíë=ãÉåìI=ÅÜççëÉ=`~êÇë=~åÇ=ÅäáÅâ=íÜÉ=pìééäáÉê=í~ÄK=

OK `äáÅâ=kÉïK=

PK båíÉê=íÜÉ=ëìééäáÉêDë=eÉ~Ç=lÑÑáÅÉ=ÇÉí~áäë=íÜÉå=ÅäáÅâ=lh=íç=êÉíìêå=íç=íÜÉ=`çãã~åÇ=`ÉåíêÉK=

==

eçï=íç=êÉÅçêÇ=íÜÉ=é~óãÉåí=íç=ÜÉ~Ç=çÑÑáÅÉ=Ñçê=éìêÅÜ~ëÉë=Ñêçã=Äê~åÅÜ=ëíçêÉë=

qÜÉêÉ=~êÉ=çåäó=Ñçìê=ëíÉéë=íç=êÉÅçêÇ=íÜÉëÉ=íê~åë~ÅíáçåëK=

píÉé=N=båíÉê=íÜÉ=éìêÅÜ~ëÉë=Ñêçã=íÜÉ=Äê~åÅÜ=ëíçêÉë====

=

rëáåÖ=íÜÉ=êÉäÉî~åí=ëìééäáÉêDë=Äê~åÅÜ=`~êÇI=ÉåíÉê=~=_áää=Ñçê=íÜÉ=ÖççÇë=çê=ëÉêîáÅÉë=íÜ~í=Ü~îÉ=ÄÉÉå=

éìêÅÜ~ëÉÇK=

==
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píÉé=O=oÉÅçêÇáåÖ=íÜÉ=Äê~åÅÜ=é~óãÉåíë====

=

mäÉ~ëÉ=åçíÉW====

• fÑ=êÉéçêíáåÖ=dpq=çå=~=Å~ëÜ=Ä~ëáëI=íÜÉ=Äê~åÅÜ=é~óãÉåíë=ëÜçìäÇ=çåäó=ÄÉ=êÉÅçêÇÉÇ=ïÜÉå=íÜÉ=

~Åíì~ä=é~óãÉåí=íç=ÜÉ~Ç=çÑÑáÅÉ=áë=ã~ÇÉK=

==

qÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåí=áë=ìëÉÇ=íç=é~ó=íÜÉ=_áääë=Ñêçã=íÜÉ=Äê~åÅÜ=ëíçêÉëK=

==

NK dç=íç=íÜÉ=mìêÅÜ~ëÉë=Åçãã~åÇ=ÅÉåíêÉ=~åÇ=ÅäáÅâ=m~ó=_áääëK=

OK `äáÅâ=íÜÉ=m~ó=cêçã=^ÅÅçìåí=çéíáçå=~åÇ=íÜÉå=ÉåíÉê=íÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåí=áå=íÜÉ=

~Çà~ÅÉåí=^ÅÅçìåí=ÑáÉäÇK=

PK pÉäÉÅí=íÜÉ=Äê~åÅÜDë=`~êÇ=~åÇ=~ééäó=~=é~óãÉåí=~Ö~áåëí=íÜÉ=_áääë=ÄÉáåÖ=é~áÇK=fÑ=~ää=íÜÉ=_áääë=~êÉ=

ÄÉáåÖ=é~áÇI=ÅäáÅâ=íÜÉ=m~ó=^ää=ÄìííçåK=

=

oÉéÉ~í=íÜáë=ëíÉé=Ñçê=~ää=Äê~åÅÜ=`~êÇë=íÜ~í=åÉÉÇ=íç=Ü~îÉ=é~óãÉåíë=~ééäáÉÇK=

qÜÉ=~ÄçîÉ=ëíÉéë=ïáääW=

• ÅäçëÉ=íÜÉ=Äê~åÅÜ=_áääëX=~åÇ=

• ÅçåëçäáÇ~íÉ=íÜÉ=î~äìÉ=çÑ=íÜÉ=Äê~åÅÜ=_áääë=ïáíÜ=~=ëÉêáÉë=çÑ=ïáíÜÇê~ï~äë=Ñêçã=íÜÉ=eÉ~Ç=lÑÑáÅÉ=

`äÉ~êáåÖ=~ÅÅçìåíK=

==
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píÉé=P=qê~åëÑÉê=íÜÉ=Äê~åÅÜ=é~óãÉåíë=íç=ÜÉ~Ç=çÑÑáÅÉ=

==

oÉÅçêÇ=~=ëáåÖäÉ=_áää=Ñçê=ÜÉ~Ç=çÑÑáÅÉ=íÜ~í=áë=~ääçÅ~íÉÇ=íç=íÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåíK==qÜáë=ïáää=

ÅäÉ~ê=íÜÉ=Ä~ä~åÅÉ=çÑ=íÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåí=ïáíÜ=~=ÇÉéçëáí=éçëíáåÖK=

NK dç=íç=íÜÉ=mìêÅÜ~ëÉë=Åçãã~åÇ=ÅÉåíêÉ=~åÇ=ÅäáÅâ=båíÉê=mìêÅÜ~ëÉëK=

OK pÉäÉÅí=eÉ~Ç=lÑÑáÅÉDë=`~êÇK=

PK båíÉê=íÜÉ=a~íÉ=~åÇ=jÉãçK=

QK båíÉê=íÜÉ=eÉ~Ç=lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåí=áå=íÜÉ=^ÅÅ@=ÑáÉäÇK=

RK båíÉê=íÜÉ=^ãçìåíI=ÄÉáåÖ=íÜÉ=íçí~ä=î~äìÉ=çÑ=~ää=íÜÉ=Äê~åÅÜ=_áääë=íÜ~í=ïÉêÉ=é~áÇK=

SK båíÉê=íÜÉ=kJq=q~ñ=`çÇÉ=J=íÜÉ=dpq=ëÜçìäÇ=Ü~îÉ=ÄÉÉå=êÉÅçêÇÉÇ=çå=íÜÉ=_áääë=ÉåíÉêÉÇ=Ñçê=íÜÉ=

Äê~åÅÜ=ëíçêÉëK=

TK `äáÅâ=oÉÅçêÇK=

qÜÉ=ïáåÇçï=ÄÉäçï=ëÜçïë=~=ë~ãéäÉ=_áää=Ñçê=ÜÉ~Ç=çÑÑáÅÉ=E^ÅÅ@=NJNNRM=êÉéêÉëÉåíë=íÜÉ=eÉ~Ç=
lÑÑáÅÉ=`äÉ~êáåÖ=~ÅÅçìåíFK=

==

=

==
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píÉé=Q=`äçëÉ=ÜÉ~Ç=çÑÑáÅÉDë=_áää====

==

NK cêçã=íÜÉ=mìêÅÜ~ëÉë=Åçãã~åÇ=ÅÉåíêÉI=ÅäáÅâ=m~ó=_áääëK=

OK `äáÅâ=íÜÉ=m~ó=cêçã=^ÅÅçìåí=çéíáçå=íÜÉå=ëÉäÉÅí=óçìê=ÅÜÉèìÉ=~ÅÅçìåíK=

PK pÉäÉÅí=íÜÉ=ëìééäáÉêDë=ÜÉ~Ç=çÑÑáÅÉ=`~êÇK=

QK båíÉê=íÜÉ=é~óãÉåí=ÇÉí~áäë=áåÅäìÇáåÖ=íÜÉ=jÉãçI=`ÜÉèìÉ=kìãÄÉêI=a~íÉ=~åÇ=^ãçìåíK=

RK båíÉê=íÜÉ=~ãçìåí=áå=íÜÉ=^ãçìåí=^ééäáÉÇ=ÑáÉäÇ=~Ö~áåëí=íÜÉ=pÉêîáÅÉ=íóéÉ=_áää=íÜ~í=ï~ë=àìëí=

ÅêÉ~íÉÇK=

SK `äáÅâ=oÉÅçêÇK=

=

qÜÉ=~ÄçîÉ=ëíÉéë=ïáääW=

==

• `äçëÉ=íÜÉ=_áää=Ñçê=ÜÉ~Ç=çÑÑáÅÉX=~åÇ======

• éçëí=~=ïáíÜÇê~ï~ä=íç=óçìê=ÅÜÉèìÉ=~ÅÅçìåíI=ïÜáÅÜ=ïáää=êÉéêÉëÉåí=íÜÉ=éÜóëáÅ~ä=é~óãÉåíK=

==

eçï=Å~å=f=ÉåíÉê=ãó=ë~äÉë=ïÜÉå=f=êÉÅÉáîÉ=íÜÉ=é~óãÉåí=Ñêçã=ÜÉ~Ç=çÑÑáÅÉ=áåëíÉ~Ç=çÑ=ãó=

ÅìëíçãÉêë\=

==

rëáåÖ=båíÉê=p~äÉë=~åÇ=oÉÅÉáîÉ=m~óãÉåíëI=íÜÉ=ë~ãÉ=éêáåÅáé~äë=Å~å=ÄÉ=~ééäáÉÇ=íç=óçìê=ÅìëíçãÉêëK=

==

mäÉ~ëÉ=åçíÉW=

• vçì=ïáää=åçí=ÄÉ=~ÄäÉ=íç=ëÉåÇ=~=ëí~íÉãÉåí=íç=ÜÉ~Ç=çÑÑáÅÉ=ëÜçïáåÖ=É~ÅÜ=fåîçáÅÉ=ÉåíÉêÉÇ=Ñçê=íÜÉ=

Äê~åÅÜÉëK==qÜÉ=ëí~íÉãÉåí=ïáää=çåäó=ëÜçï=íÜÉ=fåîçáÅÉ=ÉåíÉêÉÇ=Ñçê=ÜÉ~Ç=çÑÑáÅÉK=

==
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tÜÉå=íÜÉ=ÅìëíçãÉêDë=ÜÉ~Ç=çÑÑáÅÉ=êÉèìáêÉë=~=ÇÉí~áäÉÇ=ëí~íÉãÉåí=

==

qÜáë=Å~å=ÄÉ=ÇçåÉ=ÄóW=

NK pÉííáåÖ=ìé=~=`ìëíçãÉê=`~êÇ=Ñçê=íÜÉ=ÜÉ~Ç=çÑÑáÅÉ=~åÇ=Ñçê=É~ÅÜ=çÑ=íÜÉ=Äê~åÅÜÉëK=

OK oÉÅçêÇ=~ää=ë~äÉë=íç=íÜÉ=ÜÉ~Ç=çÑÑáÅÉ=`~êÇK=

PK tÜÉå=ÉåíÉêáåÖ=íÜÉ=fåîçáÅÉëI=ëÉäÉÅí=íÜÉ=Äê~åÅÜDë=pÜáééáåÖ=^ÇÇêÉëë=Äó=ÅäáÅâáåÖ=íÜÉ=Ççïå=

~êêçï=åÉñí=íç=íÜÉ=pÜáé=qç=ÑáÉäÇK==pÉäÉÅí=íÜÉ=líÜÉê=`~êÇ=çéíáçå=íÜÉå=ëÉäÉÅí=íÜÉ=êÉäÉî~åí=

Äê~åÅÜ=`~êÇK==qÜÉ=fåîçáÅÉ=ïáää=åçï=ëÜçï=íÜÉ=Äê~åÅÜ=å~ãÉ=~åÇ=~ÇÇêÉëëI=ÉîÉå=íÜçìÖÜ=íÜÉ=

ÅìëíçãÉê=å~ãÉ=ëÉäÉÅíÉÇ=áå=íÜÉ=fåîçáÅÉ=áë=ÜÉ~Ç=çÑÑáÅÉDëK=

QK pÉíìé=~åÇ=ìëÉ=gçÄ=kìãÄÉêë=Ñçê=É~ÅÜ=Äê~åÅÜ=ëç=íÜ~í=óçì=Å~å=íê~Åâ=íÜÉ=ë~äÉë=Äó=Äê~åÅÜ=ìëáåÖ=

íÜÉ=gçÄ=kìãÄÉêëK=

  

 


